FORTIFY AI

EMPLOYEE AI ACKNOWLEDGMENT
AI Usage Policy — Employee Acknowledgment
To the team at [Company Name],
We use AI because it helps us do better work, faster. We are also serious about protecting the information our clients and colleagues trust us with. This short acknowledgment makes sure we all understand the same rules, so we can use AI with confidence rather than caution.
Please read the AI Usage Policy in full, then confirm the points below and sign.
By signing, I confirm that I:
1. Have read and understood the company’s AI Usage Policy;
1. Will use only approved AI tools for company work, and will not use unapproved tools;
1. Will never paste client, patient, financial, or personally identifiable information into a public or personal AI account;
1. Will keep a qualified person in the loop and review AI output before it is used;
1. Understand the company uses tools to see which AI is in use and to block unapproved tools, and I will not attempt to bypass those controls;
1. Will report promptly if I think sensitive data may have been exposed to an unapproved tool — knowing the goal is fast containment, not blame.
	THE BRIGHT LINE
Never paste client, patient, financial, or personally identifiable information into a public or personal AI account. If in doubt, treat it as confidential and use only a tool cleared for that data — or ask the policy owner first.


 
Employee name (print)
Signature	Date
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